
Sample job advertisement

Human Resources

      Title
The title is made up of the job title and the field of work. The workload, place of work 
and type of contract (temporary or permanent) automatically appear as subtitles.

      Introduction
Introduce the institution or department in two to three sentences.

      Project background (optional)
This paragraph can be optionally added for academic advertisements.

      Job description
Description of the work objectives, tasks, skills and links to other positions, what 
makes the position appealing, and the parameters (preferred start date, potential 
willingness to travel, shift work, explanation of the employment period for fixed-term 
positions, etc.).

      Your profile
Description of all the key qualifications required (level of education/qualifications, 
work experience, expertise, skills and personality traits).

      ETH Zurich
This paragraph is included in all job advertisements and cannot be edited. Alongside 
a short description of ETH Zurich and the video Ready?, there are links to the website 
Working, teaching and research and ETH Zurich’s official social media channels. 

      Interested?
Details of all the relevant information for the application (application documents, ap-
plication deadline, link to the website of the department or institution, point of contact 
for further information, information on the selection process). 

      Equal Opportunity Employer Statement 
In order to express ETH Zurich‘s commitment to equal opportunities and diversity, an 
Equal Opportunity Employer (EOE) Statement is included in all job advertisements. 

      Online application
All applications must be submitted online. Applications via email or postal services will 
not be considered.

      Your workplace
The place of work is displayed via Google Maps. If the position involves multiple places 
of work, this must be explained in the paragraph      Job description.

Please note
–   On the ETH job portal, changing images are displayed over the job title. These images 

as well as the ETH logo are a part of ETH Zurich’s corporate design and cannot be 
altered.

–  If the work contract is not issued by ETH Zurich, the advertisement will be marked as 
a “Partner advertisement”. In this case, the paragraph      ETH Zurich and the option to 
apply via the recruitment tool are not included. 
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https://www.youtube.com/watch?v=--aYHgPKGIs
https://ethz.ch/en/the-eth-zurich/working-teaching-and-research.html

