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Service plan and responsibility for maintenance of equipment
	Template to be adapted and supplemented according to the specific requirements!



1)    Overview of equipment and responsibility for servicing / maintenance
	Equipment
	Equipment No.
	Room No.
	Responsible
person
	Frequency of servicing/ 
	Logbook?

	
	
	
	
	maintenance
	Yes
	No

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

	
	
	
	
	
	□
	□

















2)    Specific sercvicing and maintainance plan
This table is completed separately for each item of equipment and placed in a visible position next to it.
	Equipment:

	Equipment No.

	Room No.


	What
	Requirement 1
	z. B. change of the filter

	When
	Frequency
	

	
	Last service
	
	
	
	

	
	Result
	
	
	
	

	
	Next service
	
	
	
	

	Was
	Requirement 2
	z. B. leak test

	Wann
	Frequency
	

	
	Last service
	
	
	
	

	
	Result
	
	
	
	

	1
	Next service
	
	
	
	

	Who
	Responsible Person / report faults to:
	

	
	Servicing company (contact person, Tel.- Nr.)
	

	
	Service agreement with
	



3)    Rules on access for service personnel
Visitors may only enter the Level 2 laboratory and work in it after having received prior permission from the Biosafety Officers or the Laboratory Manager, when accompanied by someone with appropriate expertise and after having being informed about the potential risks. Personnel must be instructed appropriately and, if necessary, precautionary measures taken, especially when servicing and repair work is being carried out in the Level 2 laboratories. All visits must be recorded in a visitors’ book.
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