[image: ethlogo_black]



Appendix 11:  Task plan for the year xxxx
Examples of tasks
	Task
	Interval
	Responsible
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec

	Assess training needs
	1x / year
	Prof
	
	
	
	
	
	
	
	
	
	x
	
	

	Instruction / refresher of safety rules
	2x / year
	GSR
	
	
	x
	
	
	
	
	
	x
	
	
	

	Lab / workshop clean-up
	1x / year
	all
	
	
	
	
	
	x
	
	
	
	
	
	x

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



Date, Signature: xx.xx.xxxx Group Leader
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